
Amended June 7, 2010 

Municipality of Whitestone 

 

Terms of Reference for Recreation Committee 

 

Purpose: The Recreation Committee shall provide and establish, operate, 

conduct and maintain a recreation system and operate, improve and 

maintain property, both real and personal for parks, playgrounds 

and other recreational activities and facilities. 

 

Mechanics of Operation: 

 

  Appointments: 

 

- Members of the Committee will be appointed by Council 

for the Term of Council. 

 

- Executive Committee members shall consist of four (4) 

Members – two (2) Members of Council/Board 

Members and two (2) Members at Large and appointing 

a Chairperson and Secretary among the group of four (4) 

members. 

 

Meetings: 

 

- The Executive Committee Meetings will be called at the 

discretion of the Chair.  

 

- Council shall be notified of the schedule.  

 

Minutes: 

 

- The Secretary shall record the proceedings and decisions of 

each meeting. 

 

- The minutes shall be provided to Mayor and Council. 

 

- It shall be the duty of the Secretary to forward any 

recommendations from the Committee to the appropriate 

body for consideration and action. 

 

Chairperson: 

 

- The Committee shall appoint a Chairperson on an annual 

basis at the first meeting in the year. 

 



Secretary: 

 

- The Committee shall appoint a Secretary on an annual basis 

at the first meeting in the year. 

 

Treasurer: 

 

- The Municipal Treasurer shall act as Treasurer for the 

Committee.  

  

- The Treasurer will keep a petty cash float. 

 

- Requests for monies shall be made to the Treasurer in 

writing and accompanied with receipts.   

 

- The Treasurer shall keep records of all expenditures and 

revenues. 

 

- The Treasurer shall prepare a financial report which will be 

placed on the agenda for each executive meeting. 

 

- Revenues from recreation events must be delivered to the 

Treasurer within five (5) days after the event.   

 

- sporting events reports will be handed in within two (2) 

weeks of the end of the season 

 

Budget: 

 

- Shall be set for the year by January 31
st
 and recommended 

to Council for consideration. 

 

- Supporting reasons shall be provided for each item. 

 

- The Committee may receive donations to be applied to the 

budget for furtherance of the Recreation Programs. 

 

Quorum: 

 

- A quorum shall consist of 50% plus one (1) for 

membership. 

 

The Recreation Committee: 

 

- May set out a specific list of goals and objectives for 

Council’s approval. 



 

- Shall provide Council with an annual report either in 

writing or by personal presentation at a Council Committee 

meeting. 

 

- Recognize that Council will only act on recommendations 

in the form of resolutions made by the Committee. 

 

- Recognize that Council ultimately has the discretion of 

approving, amending or defeating a recommendation. 

 

- The Committee shall keep the residents of the 

Municipality, where possible, informed of the recreation 

opportunities that are available. 

 

- The Committee shall ensure that all playground equipment 

be C.S.A. approved, inspected annually (and monthly when 

in use) by the Facilities Manager. 

                 

- The Committee shall appoint sub-committees and authorize 

such sub-committees to establish and operate area 

community programs of recreation.  The Committee shall 

provide such services as it deems necessary, to assist these 

sub-committees in carrying out their activities. 

 

-   Each sub-committee shall be fully accountable to the 

Committee. 

 

- Any program being done under the recreation umbrella 

must come before Recreation Committee before 

proceeding. 

 

- All volunteers must be registered as volunteers with the 

Municipality of Whitestone in order to have Liability 

Insurance coverage. 

 

- Police Checks: 

- all members including sub-committees and volunteers 

who are involved with children’s’ programs are required to 

complete police checks once during the Term of Council. 

 

- Accessible Customer Service Training: 

 -all members including sub-committees and volunteers 

shall show proof of  Accessible Customer Service Training. 

(This training can be taken through  the Municipality of 

Whitestone.)  



 

- Youth Club – code of Conduct for Dances is per Schedule 

“A” 

 

- The Committee may prescribe fees for participating in or 

admittance to any part of the Community Program(s) of 

Recreation. 

 

Council: 

 

- Undertakes to refer related matters to the Recreation 

Committee for comment unless there is a valid reason not 

to do so. 

 



Schedule “A” 

 

Whitestone Recreation Committee – Youth Club 

 

Code of Conduct for Dances 

 

1. No smoking – to smoke you shouldn’t be here, if you’re young enough 

to attend you shouldn’t be smoking! 

 

2. No alcohol. 

 

3. No fighting – show respect for others. 

 

4. No running around inside the building. 

 

5. No swearing. 

 

6. No drinks, chips, candy or gum to be brought to the dances. 

 

7. Once you are inside the dance hall, no going outside unless with an 

adult. 

 

8. If you go outside, you must stay on the paved area in front of the hall. 

 

9. All garbage must be placed in the garbage container provided. 

 

10. Spills of any kind must be notified to an adult immediately. 

 

11. No one may go down to the basement of the hall. 

 

12. No hanging around in the entrance area. 

 

13. The dances are for young people aged 8 –15. Exceptions may be made 

to this rule, subject to discussions with the supervising adult. 

 

14. The hall shall be cleaned right after the dance. 

 

15. Youth should help clean up and put chairs away and clean bathroom. 

 

 

 


